Exhibit O

Early Award Extension  (for active awards)
AWARD

The award end date can be extended up to 90 days at a time. A new signed PTA Extension form must be provided for each additional 90 day period.

Extend the award end date per the signed PTA Extension form.

Extend the award close date.

In the Installment Description add: Early extension thru (date) guaranteed by (alternate unrestricted PTA-provided by the department) for (dollar amount-provided by the department).

Do not extend the installment end dates (because it would allow billing)

In the References Tab add:


SP_GUARANTEE_AMT

(dollar amount to (date))


SP_GUARANTEE_AWD

(alt PTA to (date))

On the Award Budget page under Version/Description enter:  Early extension thru (date).

Baseline.

**Once award comes in, remember to change end date, close date, and to extend the installment dates.**
Note:
For At Risk Awards that are being extended via an OSR Form 40 please see Exhibit J.
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