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Process Non-Stanford (Visiting) Speaker Honorarium Payments

Honorarium is typically a one-time gratuitous payment made as a gesture of goodwill in appreciation to speakers 

or participants in special Stanford events by submitting a Non-PO Payment Request in the Expense Requests 

system.   Customary travel expenses are reimbursed by submitting an Expense Report in the Expense Requests 

system.  Note: Individual departments may establish limits on honorarium payments. 

February 9, 2015

See:

- How to Request Non-PO Payment – Single Payee
(http://expense.stanford.edu/howto/create_nonPOpay.html)  

- How to Request Non-PO Payment – Multiple Payees 

(http://expense.stanford.edu/howto/create_nonPOpay_multiple.html) 

NOTE: If payee is not in supplier/payee database, 

request new supplier record.  Supplier Enablement 

Team will send payee a link to the secure Supplier/

Payee Portal where they will be instructed to provide 

forms and confidential data required for payment

http://fingate.stanford.edu/docs/honorarium_process_visitor.pdf

http://fingate.stanford.edu/docs/honorarium_process_visitor.pdf
http://fingate.stanford.edu/staff/buypaying/
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