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The AAN
When: Issued once the Institutional Official 

has accepted the sponsored award  
(new, amendment) in the SeRA 
system.

Who: Typically, the PI and a Department 
Administrator are notified.  Central 
Offices are also copied (OSR 
Accounting, Accounts Receivable, 
Property Management) 

Why: Informs parties that (a) the award 
has been accepted by Stanford, and 
(b) that the Account/PTA setup is 
now in progress.

What: Provides a snapshot of the financial 
and non-financial agreement terms

The NOA
When: Issued once the Accounts for the 

award have been setup in Oracle , or 
when incremental funding or 
changes have been applied in Oracle

Who: Typically, the PI and a Department 
Administrator are notified.  Central 
Offices are also copied (Institutional  
Official, Accounts Receivable, 
Property Management) .

Why: Informs parties that the 
Account/PTA setup is now complete 
and the notification includes the 
PTAs associated with this award.

What: Provides a snapshot of the financial 
and non-financial agreement terms 
and lists the PTAs associated with 
the award

Please Note! The AAN/NOA does not replace reading the actual agreement to know all obligations under the award



The AAN Email Notification

1

2

1 Click to view the  Award Approval Notification 
in the SeRA system

2 Identifies the person in OSR, RMG or ICO who 
accepted the sponsored award.  This is NOT 
the person who will be setting up the account 
in Oracle.



The NOA Email Notification

1

2

Lists all of the PTA combinations set up for 
the sponsored award.  Includes cost sharing 
awards.

1 Click to view the Notice of Award in the SeRA 
system
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View Latest AAN/NOA

Convenient click from the 
Project Summary page

Finding Previously Issued NOAs

NOAs that were issued in 
SeRA can be accessed

NOAs issued prior to 2011 
via the SPIDERS system are 
not available electronically



Finding Previously Issued NOAs:  Locate the Award Transaction

If you know which Award Segment:
From the Project Summary  Select the Segment  Award Transaction History

Not sure which Award Segment?
From the Project Summary  Click the Awards Tab  Select Award Transaction View 



Finding Previously Issued NOAs:  Locate the Award Transaction

OR….. Search the Project History
From the Project History  Award Transaction  View NOA



Award Transaction –vs- AAN/NOA

View the Award Transaction level details 
as completed by the Institutional Official. 
Click through the sections in the left hand 

navigation to view

View the AAN/NOA snapshot of the financial and 
non-financial agreement terms 



NOA Details
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1 Date:  The date the Institutional Official has approved the award transaction in the system
2 Project Action: Award transaction type (new, amendment, supplement, non-competing continuation)
3 SPO No: Unique Project identifier (1 to 5 digit SPO #s are converted legacy SPIDERS projects; 6 digit SPO #s are SeRA created projects)
4 Associated PDRF No: PDRF ID for the proposal associated with this award
5 Principal Investigator: PI-eligible project leader per Stanford policy (Research Policy Handbook 2.1)
6 Transaction ID:  SeRA transaction identifier tied to the specific Project Action
7 Administering Org:  Department, Center or Lab identified on the PDRF as being responsible for managing the project
8 Other Stanford  Faculty:  Lists any other Stanford faculty devoting effort to the project
9 Title:  Project title
10 Sponsor:  Entity with whom Stanford has entered into an agreement to fund the sponsored project
11 Prime Sponsor:  Lists the prime sponsor if the Agreement Type is a Subcontract
12 Sponsor Award No:  Agreement number identified on the sponsored award document
13 Agreement Type:  Type of award document (grant, contract, subcontract, cooperative agreement, fellowship)
14 CFDA# :  Identifies the Federal assistance program (Catalog of Federal Domestic Assistance Number) under which the award was granted



NOA Details
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15 Current Funding Period:  Start date of the funded Award Segment through the Funded To date (last date of eligible expenditures)
16 Project Period of Performance: Start of the earliest funded Award Segment through the last date of the period funded or anticipated
17 Amount Funded this Action: Amount funded by  the award agreement being  processed
18 Additional Amount Anticipated by Sponsor: Amount not yet funded by the sponsor but noted in  the agreement as being anticipated
19 Project Funding to Date: Total amount funded under the SPO#
20 Total Estimated Project Cost:  Sum of Project Funding to Date + Additional Amount Anticipated by Sponsor
21 Indirect Cost Rate:  F&A rate(s) applied to the project



NOA Details
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22 Remarks:  Noteworthy comments for the PI and Department related to award terms added by the Institutional Official
23 Compliance: Project-specific compliance identifiers



NOA Details – Terms and Conditions

24 Terms & Conditions: This section provides a basic summary of award terms.  Does NOT supersede actual sponsored  award
terms.   Applicable selections are made by Institutional Officials based on the Terms of the Award
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General award attributes 

General contractual requirements

24

Options available to Institutional Official during award  processing.  Applicable selections made by Institutional Officials based on Terms of the Award
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NOA Details – Terms and Conditions cont.

Options available to Institutional Official during award  processing.  Applicable selections made by Institutional Officials based on Terms of the Award
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Options available to Institutional Official during award  processing.  Applicable selections made by Institutional Officials based on Terms of the Award

27 continued

NOA Details – Terms and Conditions cont.
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NOA Details – Terms and Conditions cont.

Options available to Institutional Official during award  processing.  Applicable selections made by Institutional Officials based on Terms of the Award



Options available to Institutional Official during award  processing.  Applicable selections made by Institutional Officials based on Terms of the Award

NOA Details – Terms and Conditions cont.
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Options available to Institutional Official during award  processing.  Applicable selections made by Institutional Officials based on Terms of the Award

NOA Details – Terms and Conditions cont.
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NOA Details – Terms and Conditions cont.

Options available to Institutional Official during award  processing.  Applicable selections made by Institutional Officials based on Terms of the Award
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NOA Details

35 Special Instructions for Accounting or A/R:  Details added by the Institutional Official for Account Setup or Billing purposes
36 Additional Terms:  Non-standard or special terms highlighted by the Institutional Official for the PI and Department
37 Approver Section: Name and organization of the Institutional Official and the date award transaction was approved
38 Files Attached While Issuing the AAN: Agreement and other attachments provided by the Institutional Official
39 Distribution List: Individuals and distribution lists receiving a copy of the AAN/NOA

35
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Key NOA Sections for the Principal Investigator

Dates & Dollars

Remarks 

Reports & 
Deliverables

Additional Terms
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