Section 8

Exporting Reports from
Sunflower to Excel

(Note: This assumes basic understanding of Excel)

Sunflower User’s Guide



Once a report is run in Sunflower, and the output selection is “Text file export”,

click the “eXecute” button.
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You'll see a report that will look similar to this:
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"1144635", " T", "ACTIVE"
"3041s51z", « MACTIVE"™
"3igg41s5zanr, T, "ACTIVE",
"3041536", " T", "ACTIVE",
3041543, T, "LCTIVE",
r30glssor, T, MACTIVE™,

"SHREDDER"™, "WILSON-JONEZ", "10244z" " "
"FROJECTOR™, "INFOCU3S CORPORATION®,"LP435EU", "C

"COMFUTER, DESKTOP","DELL COMPANY","GEL1/T+","C
"COMPUTER, DESKTOP", "DELL COMPANY™,"PPIM™,"C
"FAE", "RICOH CORPORATION'™, "3800L","C ",

"3041574", *TT, "ACTIVE", "COMPUTEE, DESKTOP","DELL COMPANY™,"CH110","C
"3041581", T, "ACTIVE", "COMPUTER, DESKTOQR","DELL CONFANY™,"GX110","C
"3041s59g", *T", "ACTIVE", "COMPUTER, DESKTOQR","DELL CONFANY™,"GX100","C

"3041604", T, "ACTIVE"
"3o41e11", « MACTIVE"™
"30416zg", "T", "ACTIVE",
"3041635", " T", "ACTIVE",
"if41e64z", . MACTIVE"™,
"3041659%, T, "LCTIVE",

"COMPFUTER, LAFTOP","DELL COMPANY"™,"C3XSOO0ZET","C
"COMPFUTER, DESKTOP", "DELL COMPANY™,"GEX110","C

"COMFUTER, DESKTOP","DELL COMPANY","PPO1L"
"COMFUTER, DESKTOP","DELL COMPANY","GX110",
"COMPUTER, DESKTOP", "DELL COMPANY®™,"CS40", "C

"3041l666", T, "ACTIVE", "COMPUTEE, LAPTOP","DELL COMPANY™,"CSHSODXT™,"C
"3041673C, T, MACTIVE", "COMPUTER, DESKTOP","DELL COMPANY™,"GX110","C
"304legar, T, "ACTIVE", "COMPUTER, DESKTOQR","DELL CONFANY™,"FPO1L"™,"C

"3041703", T, "ACTIVE",
"304171ar, T, "ACTIVE",
"I0417z7, T, "ACTIVE",
"3041734", "T", "ACTIVE",
"3041741", . MACTIVE"™
"3041758", *T", "ACTIVE"

"PRINTER™, "HEWLETT-PACKARD COMPANT
"COMPFUTER, DESKTOP", "DELL COMPANY™,"GEX110","C
"COMPFUTER, DESKTOP", "DELL COMPANY","GX110"
"COMPFUTER, DESKTOP", "DELL COMPANY","GX110"
"COMFUTER, LAFTOP","DELL","LATTITUDE D600,
"FRINTER"™, "HEWLETT-PACKARD COMPANY

"COMFUTER, DESKTOP","DELL COMPANY","GE1/T+BASIE",

"Ze00626199%, "1™, "1754

MCAMERL™, "SONY CORPORATION'™, "REQUIRES WERIFICATICH™, "C

(HP) ", "CS0504", "C

.
(HP) ", "CBS50N™, "C ",
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SMGZPWLOLM, LT, TLE3E, 27, Y, M 11 /2 E/ 20037,

", MPCG-GRIOOM, M1M, 1714, 68", M, m11/25/20
"IEVHLOL", "1", "2336.36"," L rii/z5/z003",

", MSIPYLOLY, "M, PLEIE. 27, N, M 11/ 2E/2003",
"DEZOMNOL", 1", M2IAT.B3IN, M, 0, M1/ 25720037,
GZPHLOLM, "1", 163 6.2", "7, "0, "11/25/2003",

", MCOCIKILM, "M, 2676, 16T, M, PN n11/25/2003",

", MBVHLOL", 1M, "2336,377, 00, M w11/25/2003",
,M13PWLOLM, "LM, "1636,27, ", M, M11/2E/2003",
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S "USBDJOS34Z", T1M, 1547, 38, T e w1 /35,500

,"HZPWLOL™, 1w

"

", TIZPWLOLM, ML 11/25/2003",
", TIZPWLOLT, "L 11/25/2003",
"EZFWLO1", "1 11/25/2003",

CE74YZ1M, "1, SmeL T M11/25/2003",
"SIPMBOIEIZAT, M17, T4E9T. TG, N, e w1405/ 20—

"

rIq449011r, T, "ACTIVE"™
r3q4490z8", *TT, "LCTIVE"™,
"3449035", ", TLCTIVE", "COMPUTER,
"344904z", ", "LCTIVE", "COMPUTER,
"3449053r, ", TLCTIVE", "COMPUTER,

"3443066", ACTIVE", "COMPUTER"™, "DELL COMPUTER CORPORATION™,"OPTIPLEX GZ150", "
"3443073", ACTIVE", "MCNITOR™, "VIEWIONIC CORPORATION™,"™17"" COLOR","
"3i443080", ,MACTIVE™, "COPY IYITEM","XEROX", "DOCUMENT CENTRE 4323T","C
"3i443097", ACTIVE", "MCNITOR™, "VIEWSONIC CORPORATION™,"™17"" COLOR","
"34439103", "LCTIVE", "COMPUTER, DESKTOR","DELL COMPANT™, "GX150","

rii/zs/z2o003",

"COMPUTER™, "DELL COMPANY'™, "LATITUDE D600, 1.60G", "C SMEBERWZ LM, LT, T2045, 7, T,
"PROJECTOR®, "EPSON™, "EMP-730", " ", "EEEZ0360813C", M17, 2437057, ", T, M11/25/2003",
DESKTOP", "DELL COMPANY'™,"DELL"™," T, MCETGTIAN, T, 100, T, e, 12/ 112003,
DESKTOP", "DELL COMPANY™,"GX 150",'" L, TAMFRQOLM, LT, rE00r, T e, 12,01,/ 2003 7,
DESKTOP", "DELL COMPANY™,"GXZ60T"," L, TAJ3EVIAN, LT, rLL00r, T, 1201/ 2003,
# *FRFRPQOL™, 717, 800", ", "
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.
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"2PFRQOL", "17, *B007

Save the file as a text file, then open Excel and open the file with Excel. You'll
get a pop-up box (“text import wizard”):
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1 The Text Wizard has determined that your data is Delimited.
If this is correct, choose Next, or choose the Data Type that best describes your data,
riginal data kype
Choose the File type that best describes your data:
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The default setting is correct, you want “delimited” file type to be checked. Click
“Next” and you get another screen:
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1 This screen lets you set the delimiters your data contains. You can see =
how your text is affected in the preview below,
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¥ Tab " Semicolan v g:lmma

I" space [ other: I_ Text Qualifier: ! jv

I Treat consecutive delimiters as one

aka previ
Identifier Type Status PificialNane anufacturer -
1144635 T LCTIVE SHREDDER ILSON-JOHES
Fo41512 T BCTIVE PROJECTOR IHFOCUS CORPORAT]
[F041529 [T BCTIVE COMPUTER, DESKTOP DELL COMPANY
3041536 T BCTIVE COMPUTER, DESKTOP DELL COMPANY

DI=1 124 T C"II'IVE COMPUTEE, DESETOP DELL COMPANY |
‘ O

Cancel < Back | Mext = I Einish I

o =] == === =] ===

g

Here you must change the default by clicking the “Comma” box, indicating that
your file is delimited by using commas in the data strings. Click “Next” again.
You may scroll to the right to double-check that the alignment of the columns is
correct, but the system seems to do this without errors. When satisfied it is all
right, click “Finished”. You should now have a proper Excel spreadsheet:
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1 |identifier IType Status OfficialMan Manufactu ModelMum Flags SerialMum Quantity | AssetValu UnitOfea LongDescr EffectiveDate I—
| 2 | 1144635 T ACTIVE  SHREDDEWWILSOM-J 102442 534314 1 879 11/25/2003
| 3 | 30415127 ACTIVE  PROJECTINFOCUS |LP4352Y G SEVVS2002 1 4385 11/25/2003
| 4 | 3041529 T ACTIVE  COMPUTEDELL CONGXI/T+BAC I2VWL 1 1890.04 11/25/2003
| 5 | 3041536 T ACTWE  COMPUTEDELL CONGX1T+  C 32K 1 189005 11/25/2003
| 6 | 3041543 T ACTWE  COMPUTEDELL CONPRI C GB3340B 1 26457 11/25/2003
| 7| 3041550 T ACTIWE  FAX RICOH CC3800L C 2BEHIS 1 1754.43 11/25/2003
| 8 | 304574 T ACTIVE  COMPUTEDELL CONCR110 C H2PWL01 1 1636.2 11/25/2003
| 9 | 30401581 T ACTIVE  COMPUTEDELL CONGX110 c JIPWLOT 1 1636.2 11/25/2003
| 10| 3041598 T ACTIVE  COMPUTEDELL CONGX100 c G2PYWLO1 1 1636.2 11/25/2003
| 11| 3041604 T ACTWE  CAMERA SONY CO REQUIRELC PCG-GR3C 1 171468 11/25/2003
| 12| 3041611 T ACTWE  COMPUTEDELL CONCSH500XT C 3BWHLD 1 233636 112572003
| 13| 3041628 T ACTWE  COMPUTEDELL CONGX110 C S3PWLO1 1 1636.2 11/25/2003
| 14 | 3041635 T ACTIVE  COMPUTEDELL CONPPOIL C DZamMO1 1 236783 11/25/2003
| 18| 3041642 T ACTIVE  COMPUTEDELL CONRGX110 C B2PYWLO1 1 1636.2 11/25/2003
| 16| 3041659 T ACTIVE  COMPUTEDELL CONCE40 c COCIKN 1 2676.16 11/25/2003
| 17 | 3041666 T ACTWE  COMPUTEDELL CONCSX500T C ABWHLO1 1 233637 11/25/2003
| 18| 3041673 T ACTWE  COMPUTEDELL CONGX110 C T3PWLO1 1 1636.2 11/25/2003
| 19 3041660 T ACTWE  COMPUTEDELL CONFPOIL C SZOMMOT 1 2387.83 11/25/2003
| 20| 3041703 T ACTIVE  PRINTER HEWLETT CE050A G USEDJO5: 1 1547.38 11/25/2003
| 21| 3041710 T ACTIVE  COMPUTEDELL CONRGX110 C 32PWWLO1 1 1636.2 11/25/2003
| 22| 304727 T ACTIVE  COMPUTEDELL CONGXI 1D c 72PWLD1 1 1636.2 11/25/2003

The columns are not expanded.

They are all at their default 8.43 width. To

expand the columns so each is the width of the longest data entry, click the
upper right-hand corner to “select” the entire worksheet, then place the cursor
between two columns (so double-arrow appears) and double-click.
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Now all of your columns should be properly aligned, and the spreadsheet
complete. Then you can sort, format the sheet, text, etc as you wish.



