
 
 
 
 
 
 
 
 
 
 

Section 8 
 

Exporting Reports from 
Sunflower to Excel 

 
(Note:  This assumes basic understanding of Excel) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Sunflower User’s Guide



 
Once a report is run in Sunflower, and the output selection is “Text file export”, 
click the “eXecute” button.  
 

 
You’ll see a report that will look similar to this: 
 

 
Save the file as a text file, then open Excel and open the file with Excel.  You’ll 
get a pop-up box (“text import wizard”): 
 



 
The default setting is correct, you want “delimited” file type to be checked.  Click 
“Next” and you get another screen: 
 
 

 
Here you must change the default by clicking the “Comma” box, indicating that 
your file is delimited by using commas in the data strings.  Click “Next” again.  
You may scroll to the right to double-check that the alignment of the columns is 
correct, but the system seems to do this without errors.  When satisfied it is all 
right, click “Finished”.  You should now have a proper Excel spreadsheet: 



 
The columns are not expanded.  They are all at their default 8.43 width.  To 
expand the columns so each is the width of the longest data entry, click the 
upper right-hand corner to “select” the entire worksheet, then place the cursor 
between two columns (so double-arrow appears) and double-click. 
 

 
Now all of your columns should be properly aligned, and the spreadsheet 
complete.  Then you can sort, format the sheet, text, etc as you wish. 
 


