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CV Guidelines for Appointments, Reappointments, and Promotions

Any informative CV format is acceptable as long as it comprehensively communicates scholarly activities.  The following outline includes information typically provided in anticipation of committee review.  Candidates should be encouraged to review the list carefully, as it includes some items that are required, as noted.  For example, Stanford requires that peer-reviewed (intended to delineate original work) and non peer-reviewed publications be listed separately.  In addition, we ask that peer-reviewed publications be separated into ‘original research’ and ‘other’ (which may include peer-reviewed editorials, commentaries, etc.)
I. Personal Information

II. Educational Background

III. Professional Appointments

IV. Honors and Awards

V. Scholarly Publications: (recommend bold font for candidate’s name)

A. Peer-reviewed journal articles (original research)

B. Peer-reviewed publications other (i.e. editorials, commentaries, etc.)

C. Non peer reviewed journal articles, reviews, editorials, etc.

D. Book Chapters

E. Books

F. Special materials (editorials, letters, epitomes)

G. Digital publications (software, online writings, and other scholarly digital creations)

H. Abstracts not published in other forms

VI. Editorial Service

A. Editorial board memberships

B. Other peer review activities

VII. Grants (Include role (eg PI), granting agency, type (eg K-08, R-01), and term but NOT dollar amount)

A. Current Funding

B. Pending Funding

C. Prior Funding

VIII. Service as Grant Review

IX. Patents
X. University Administrative Service

A. Committee service

B. Leadership roles

XI. Service to Professional Organizations

A. Membership

B. Committee service

C. Leadership roles

XII. Presentations

A. National and Regional Meetings

B. International Meetings

C. Visiting Professorships

XI. Community Service
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