2.202 Sample Letter of Rejection to Candidates for Faculty Positions (after interview)

[Date]

[Addressee]

Dear [name of candidate]:


I want to take this opportunity to thank you again for allowing us to consider your candidacy for our position in ___________________.  As I mentioned during our phone conversation, (insert comments reflective of conversation).  


The choice of a new faculty member is always a difficult one.  The challenge is particularly great when the pool of candidates includes individuals who, like you, have strong records of __________________.  


I want to thank you for your interest and for giving our department the opportunity to know you and your work.  On behalf of my colleagues, I wish you well in your future academic endeavors.

Sincerely,

[Signature]

7/12/07

[Candidate name]

PAGE  
5

