STANFORD

Meet with your department administrator to set up payroll & office

Acquire your Stanford network identity (SUNet) & set up your Stanford email account

Set up your voicemail & check your directory information (Stanford Who)

Enroll in benefits plans

Get your ID card *Your ID card will give you access to libraries, recreational facilities, and possibly your

building (depending on the security system).

a. The Stanford Card Office issues ID cards. Check the Card Office’s website
(https://itservices.stanford.edu/service/campuscard) to identify their contact information. You may
wish to call ahead to make sure your record is "in the system" so you can getyour ID card before going
to the ID Card Office location. ‘

i Courtesy cards can be issued for a fee and enable access to llbrarles,kcrealonal facilities,
t discounted event tickets, etc.; review the guidelines on the Ca d Office / balle .

b. Go to the ID Card office to have your photo taken and be issued youre : '

1. School of Medicine (SoM) employees need to obtain an additie . ‘ID edical

Center. o
an your commute, get a parking sticker if needed and/or research FRE g c '.
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