
Leave of Absence Form (LOA)  

 
Now Completed by Postdoc in AXESS 



Postdoc’s View in AXESS 



LOA Form is under “Personal 
Information” Menu Bar 



Postdoc Uses Drop Down Menu 



Postdoc’s View of LOA Form 



Information that must be completed in 
the LOA Form 



LOA Form Successfully Submitted 



What Happens Once LOA Form is 
Submitted? 
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