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updated 08/2013

InFORMATION and INSTRUCTIONS 
Schools, departments, or programs submit this form for one of the following purposes:  
1. To propose a new joint degree program (JDP) for pre-approved degree combinations in which up to 45 units can be double-counted toward residency requirements. The Faculty Senate has pre-approved these degree combinations: JD/MA, JD/MS, JD/MPP, and PhD/MPP.  These JDP proposals require review and approval from the Office of the University Registrar, once all relevant signatures are obtained. 
2. To propose a new joint degree program for joint degree combinations that have not been pre-approved by the Faculty Senate. After review by the Office of the University Registrar, the proposal will be reviewed by C-GS and must be approved by the Faculty Senate.  
3. To have a previously approved JDP reviewed at Committee on Graduate Studies (C-GS) (usually the three-year review). 
Procedures:

1. Form is completed by faculty in the two departments, programs and/or schools, in consultation with relevant school Deans and Vice Provost of Graduate Education (VPGE).

2. Relevant signatures are obtained. After signatures from the first program are obtained, the form is directed to the second program for signatures.  
3. The completed proposal form with all program signatures is submitted to the VPGE office for review. An electronic copy is sent to VPGE and the Office of the University Registrar. VPGE submits completed and signed form to Office of the University Registrar for final review and approval, or for transmittal to C-GS.

4. The deadline to submit the Joint Degree Proposal form for JDPs which fit into the pre-approved degree combination template, and must be approved by the Office of the University Registrar, is the first day of one quarter prior to the creation of the JDP.  The deadline to submit the Joint Degree Proposal form for JDPs which do not fit into the pre-approved degree combination template, and must be reviewed by C-GS and approved by the Faculty Senate, is the first day of two quarters prior to the creation of the JDP. Please note the student joint degree application deadline can be no later than the study list deadline in the quarter prior to the quarter of degree conferral. 

5. All JDPs that have not been pre-approved by the Faculty Senate will be reviewed by C-GS three years after their inception. All JDPs that have been pre-approved by the Faculty Senate will be reviewed at C-GS in an annual statistical report.  

6. Completed and approved JDP proposal forms will be available to the Stanford students and the University community through the Office of the University Registrar website. 

UNIVERSITY MINIMUM RESIDENCY REQUIREMENTS FOR GRADUATE DEGREES


Minimum #
Maximum Allowable External
Degree Type
of Quarter Units
Transfer Quarter Units

M.A., M.S., M.F.A.
 45
 0
M.B.A. 
 90
0

M.P.P. 
90
0

J.D.
86 (semester), 129 (quarter)
30

Ph.D., D.M.A.1, 2
135
45

M.D. 
235
90
1.
Ph.D. programs in the Biomedical Sciences usually require substantially more than 135 units. 

2.
Up to 45 units completed at Stanford toward a master’s degree or accepted as transfer credit may be used toward the 135 unit residency requirement for the Ph.D. or D.M.A. degree. At least 90 units of work at Stanford are necessary to complete the 135 residency units for the Ph.D. or D.M.A. degree.
NOTE: This table includes graduate degrees that have been part of JDPs. The full University Residency Requirement chart is available in the Stanford Bulletin.

Select the red text in the following form and replace it with the relevant information.

	Proposed JDP 
	Program #1
	Program #2

	Department or Program Name and School


	Program1
	Program2

	Degree (for example, J.D., M.S, Ph.D.)


	Degree1
	Degree2

	Proposed start date of JDP*
	EffectiveDate

	Date of Proposal  
	Today’s Date


*Programs cannot be publicized nor applications solicited prior to final approval by the Office of the University Registrar.  

Select the red text in the following form and replace it with the relevant information. Refer to University Residency Chart on page 1. 
	University Residency Units 
	Program #1
	Program #2

	1. University Minimum Required Residency Units
(units without JDP; see residency chart below) 
	000
	000

	2. Total University Minimum Required Residency
(units if degrees pursued separately, i.e., sum of row above)
	000

	3. Total Overlapping University Residency Units proposed for JDP 

	000

	4. Total Minimum Required University Residency for Joint Degree Program
(represents a reduction in the totals if degrees had been pursued separately. Should be equal to line 3 subtracted from line 2.)
	000


Required elements of proposal
Select the red text in each box and replace it with the relevant information. If Stanford Bulletin information is referenced, paste the relevant text from the Bulletin into the proposal form. 
1) Name of the joint degree program faculty lead in each department, and the joint degree program student service staff contact person in each department. 

Name; title; department; email; phone
2) A brief description of the joint degree program 

Text
3) A brief description of the joint degree program faculty and advising. Include a list of faculty and their home department. 

Text
4) A brief description of the joint degree program curriculum and degree requirements. Clearly describe overlapping department degree requirements, or coursework which counts towards both degrees

Text
5) A brief description of the governance board, steering committee, advisory board, or other program infrastructure 

Text
6) Application and admission procedures (simultaneous or sequential; preferred order of application if sequential application is necessary) 

Text
7) Tuition agreements, specifying the tuition schedule for joint degree program 

Text
8) Division of time between sides of the JDP, expected time to degree, and expected schedule of time in each portion of degree. Include candidacy schedule and the timing of milestones

Text
9) Funding information for the students 

Text
Required signatures. Select the red words below and replace them with the relevant information. Both programs must sign before submitting to VPGE; VPGE will submit completed form to Office of the University Registrar. An electronic copy should also be emailed to VPGE and the Office of the University Registrar. 
Program 1:
Department or Program 

Name of Chair
   
 FORMTEXT 
Date

Signature



School

Name of Dean
   
 FORMTEXT 
Date

Signature


Program 2:
Department or Program

Name of Chair
   
 FORMTEXT 
Date

Signature



School

Name of Dean
   
 FORMTEXT 
Date

Signature


VPGE: 
Reviewed and approved for the Committee on Graduate Studies by the Office of the Vice Provost for 


Graduate Education 

Name  
 FORMTEXT 

Date


VPGE Signature


Office of the University Registrar:  Final approval for pre-approved joint degree combinations, or transmittal to C-GS 


Action Taken____________________________________________________________________

Name  
 FORMTEXT 

Date


Signature_____________________________________________________________________________
C-GS: 
Review for joint degree combinations that are not pre-approved. After C-GS review, proposal forwarded to 



Faculty Senate for approval 


Action Taken____________________________________________________________________


Name  
 FORMTEXT 

Date


Signature_____________________________________________________________________________
Joint Degree Program Proposal Form for Schools, Departments, & Programs
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