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When a Contract Is Required 
The Procurement Contracts Team ensures a turnaround time of no more than 21 business days––and often 
less––if the information outlined below is included in the requisition. 
 
Note:  Occasionally, certain contracts may require review by other departments (e.g., the Office of General Counsel, Global 
Business Services, or Office of Technology Licensing) or pose unique circumstances, which may affect processing time. 
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