





Office of Sponsored Research  

COST SHARING PTA ATTRIBUTE SETUP REQUEST
This document defines the attributes associated with a task, and award in Oracle Financials and should be completed when a new task, and award are needed to set up cost sharing from the Office of Sponsored Research.  An asterisk (*) in the Field Name column indicates a required data element. 
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(  FUNDED

(  GUARANTEE

	
	Attribute Name
	Required Information
	Notes

	
	PROJECT INFORMATION
	
	

	1
	Project Number*
	
	Department provides.

	
	TASK 

INFORMATION
	
	

	2
	Task Number*
	
	Pre-Award Office enters 100, 101, etc. Dept. can modify.

	3
	Task Name*
	
	Pre-Award Office will enter Cost Sharing. Dept. can modify.

	4
	Task Description
	
	Optional: Dept. provides

	5
	Task Manager*
	
	Engineering: ERA provides

H&S: Dept. provides

SOM: Dept. provides

	6
	Task Principal Owner*
	
	Pre-Award Office enters PI/Co-PI name.

	7
	Task Organization*
	
	Department provides.

	8
	Task Free-Form Field
	
	Refer to School Dean’s Office guidelines.

	9
	Task Cost Sharing Amount*
	
	Department provides.

	10
	Task Printing of Expenditures*
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  NO
	Printing of Expenditure Statements

	
	AWARD 

INFORMATION
	
	

	11
	Funding Source Award Number*
	
	Department provides guarantee award number.

	12
	Award Manager*
	
	Engineering: ERA provides

H&S: Deans Office provides

SOM: Dept. provides

Other: Deans Office of School provides

	13
	Award Organization*
	
	Department provides.

	14
	Award Free Form Field
	
	Refer to School Dean’s Office guidelines.

	15
	Award Level of Restriction
	
	Refer to School Dean’s Office guidelines.

	16
	Award Level of Control
	
	Refer to School Dean’s Office guidelines.


Questions about this form should be addressed to your OSR, RMG (Medical School Only), or 

ERA (Engineering) representative.

	
	Attribute Description

	
	

	1
	Department provides Project Number of PTA which needs cost sharing.

	2
	Pre-Award Office will enter 100, 101, etc. as the Task Number. (This field is alphanumeric.)  Department can modify.

	3
	Pre-Award Office will enter Cost Sharing as Task Name. (This field is limited to 20 characters alphanumeric.) Department can modify.

	4
	Optional: Department may provide a Task Description.

	5
	Provide full name of Task Manager, the local financial person responsible for the task and its reconciliation.  Task manager will receive printed Expenditure Statements.  This assignment does not confer any “authority” to the person, however, the Task Manager will automatically receive FYI notification of all routed non-salary PTAEO transactions against the task. ERA provides for Engineering. Department provides for H&S. Department provides for SOM

	6
	Pre-Award Office will enter PI, Co-PI or Co-Investigator name responsible for that task as Task Principal Owner. 

	7
	Department provides the Task Owning Org responsible for monitoring task transactions and expenditure statements.

	8
	Optional: Follow school guidelines. (A-Z determined by school.)

	9
	Department provides funded amount as the Task Budget Amount. 

	10
	The default setting will be yes-Print monthly expenditure statements. No-monthly expenditure statements will not be printed. 

	11
	Department provides guarantee award number for Funding Source Number.

	12
	Department provides the full name of Award Manager financially responsible for the award, its reconciliation and expenditure statements. ERA provides for Engineering. Deans Office provides for H&S. Department provides for SOM. Deans Office or School provides for Other Schools.

	13
	Department provides the Award Owning Org financially responsible for managing the award and for reporting requirements.

	14
	Optional: Follow school guidelines. (A-Z determined by school.)

	15
	Optional: Contact School Dean’s Office for guidelines.

School, Dept/Div depending on level of control will designate usability of the funds.  

	16
	Optional: Contact School Dean’s Office for guidelines.

Level that the School sets to control money
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