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	See the Stanford Bulletin for information about the HCP application process and deadlines 
1. Your employer is required to join the Stanford Center for Professional Development as a member organization. Please check with SCPD (http://scpd.stanford.edu) to see if your organization is a member.  Otherwise, please contact someone within your place of employment to discuss this matter.  Membership fees are based on the size of the organization. Your organization does not need to be a member at the time of your application, only at the time of your matriculation into the Biomedical Informatics graduate program. Discuss this program with someone at your place of employment who can serve as the organizational contact (Industrial Site Supervisor).

2. We recommend you review all instructions and materials before beginning this application. This document contains active hyperlinks to Stanford websites, and form fields. You should fill it out on a computer and save it to a file for uploading.
3. Review the BMI web page on the PhD Program.
4. General information about the Biosciences application is on the Biosciences Admission page.
5. Review the instructions at: Office of Graduate Admissions.
6. Read our BMI mission statement:

Biomedical Informatics Program Mission Statement: The program in Biomedical Informatics emphasizes research to develop and apply novel computational methods that can advance biomedicine. Students receive training in the investigation of new approaches to conceptual modeling and to development of new algorithms that address challenging problems in the biological sciences and clinical medicine. Students who seek graduate work in biology emphasizing computation and who wish to use computational methods in their pursuit of research questions in the biological sciences may be better suited for Stanford's graduate programs in the biosciences, including departments such as Genetics, Structural Biology, and Developmental Biology. Please consider your choices carefully.

Special Instructions for Personal Statement in the Graduate Admissions Form

You are required to submit a Personal Statement as part of the application. The Admissions committee will examine your Personal Statement carefully to see how your aspirations align with the mission of the BMI Training Program. Your Personal Statement should explain how your previous training prepares you for the course of study you will complete at Stanford, and specifically how our training program will enable you to achieve your goals.
7. Read the additional instructions for application to the Honors Cooperative Program (distance education Masters) at the Biomedical Informatics website.
Letter of Support Instructions

The Honors Cooperative Program (HCP) in Biomedical Informatics (BMI) is designed to serve the needs of candidates who wish to remain fully employed while studying towards their graduate degree. The program is rigorous and employer support is essential to the student’s success. The management must be aware of the study program including assignment, project and examination deadlines, which may cause scheduling conflicts with assignments at work. The program provides a course advisor who can work with the supervisor to resolve major conflicts. Other optional forms of support may include allocation of resources towards student projects, discussion of the plan of study with the student and course supervisor or support through the human resources and employee development programs. 

We encourage employers to participate actively in the student’s intellectual progress with appropriate assignments within the organization’s mission, but please be aware, in accordance with University policy, all work completed by the student to fulfill class requirements remains the intellectual property of the student.

Please provide a Letter of Support on corporate letterhead for the applicant. Indicate how the company intends to support the applicant. 

Email or mail the Letter of Support to the BMI program.
8. Identify your industrial site supervisor

The Role of the Industrial Site Supervisor

The industrial site supervisor serves as a disinterested third party who may be asked to act on behalf of either the student or the academic program. For example, some instructors who have not switched to internet-based delivery offer timed examinations or other assignments, which may be sent via fax. The industrial site supervisor may be asked to receive the fax, note the time the student starts and completes the exam. The supervisor is not required to proctor the exam (all Stanford students must follow the Honor Code). 

In other instances, the supervisor may be asked to speak on behalf of a student. For example, the University limits the cumulative leaves of absence allowed from any graduate program. Normally, this limit is adequate.  However, the Honors Cooperative Program may require leaves of absence due to gaps in the curriculum schedule. If a work emergency occurs, the student may not have enough leave of absence to cover the emergency and their graduate status may end. The supervisor may speak on behalf of the student to request additional leave of absence or other waivers as needed. 

In addition, the BMI program requests annual progress reports from students. We respectfully request the supervisor’s participation in this process and ask for feedback about the impact of our training on your employee’s performance. 

Under normal circumstances, we anticipate this will require no more than 1-2 hours of your time annually. 
9. Complete the Graduate Application online. This will include the Personal Statement.

10. Complete the BMI Supplemental Application form (next page).

11. Prepare an up-to-date curriculum vitae (CV).

12. Combine BMI Supplemental Application form and your CV into a single PDF or Word file (max 5MB), putting the supplemental form first. Upload the combined file in the "Document Uploads" section of your online application under "Additional Information".

13. Request two original copies of all transcripts, undergraduate, graduate or other professional training be sent to the Biomedical Informatics Admissions Officer by mail at the address below.



	Biomedical Informatics Admissions Officer

Biomedical Informatics Training Program

Stanford School of Medicine, MSOB, x-215

1265 Welch Road, MC: 5479

Stanford, CA 94305-5479
	Email: bmi-contact@lists.stanford.edu 
Phone: 650-723-1398



	Biomedical Informatics HONORS COOPERATIVE PROGRAM Supplemental Application Form 

	
Name
	
     

	Employer
	     

	Position
	     

	Home Address (1)
	     

	Home Address (2)
	     

	Work Address (1)
	     

	Work Address (2)
	     

	If you are accepted into the HCP program, We will need at least one form of contact where we can reach you quickly with urgent messages. Indicate your preferred form of contact.

	Preferred contact:      

	Work Email
	     
	Daytime Phone
	     

	Personal Email
	     
	Evening Phone
	     

	Your employer must be a corporate member of the Stanford Center for Professional Development. There is a fee; the amount depends on the size of your organization. Your employer organization does not need to be a member at the time of this application but must complete arrangements prior to your matriculation.

	Is your company a member of the Stanford Center for Professional Development? Check this list to confirm.
	     

	Please indicate the quarter and year you would like to begin the Program.      

	Please describe your areas of interest in Biomedical Informatics in 2-3 sentences. 

	     

	How did you hear of the Biomedical Informatics Training Program?

	     

	For physicians - list level of training
	     

	For physicians - MCAT scores
	     

	List information for the individual from whom you have requested the Employer Letter of Support

	Name
	     

	Employer
	     

	Position
	     

	Work Address
	     

	Work Address
	     

	Work Email
	     
	Daytime Phone
	     

	Nomination of the Industrial Site Supervisor (this is usually, but not always, the same individual who writes the Letter of Support)

	Name
	     

	Employer
	     

	Position
	     

	Work Address
	     

	Work Address
	     

	Work Email
	     
	Daytime Phone
	     

	Fax
	     


	Program Prerequisites:
The BMI training program requires evidence of formal technical training or plans to obtain such before matriculation. Please address each area below with your previous experience and/or your plan. Each area lists the equivalent Stanford courses, full descriptions of which may be found in the Stanford Bulletin: http://explorecourses.stanford.edu

	Calculus: One year of calculus is required. Further coursework in multivariate calculus (e.g. Math 51, 52) is strongly recommended.
     

	Computer Programming: One year of computer programming/computer science courses (e.g. CS 106A,B) is required. The focus should be fundamentals of computer science and software engineering principles, including abstraction, modularity, and object-oriented programming, not merely the syntax of a programming language, scripting, or web programming.
     

	Probability/statistics and linear algebra (e.g., HRP 259, and MATH 104 or 113).
     


	One year of college biology at the level required of biology majors (e.g. BIO 41, 42 and the corresponding laboratory, BIO 44X).
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