Home Internet Services Financial Hardship Reimbursement
As internet service is a nearly ubiquitous household utility, similar to basic telephone service and electricity, the University does not provide reimbursement for home Internet connectivity. Employees who are required to have home Internet service to fulfill job requirements and for whom purchasing the service is a significant financial hardship may request an exception to this policy. Exceptions must be approved by the responsible Vice Provost, Vice President, Dean, or his/her designee based on business necessity and demonstrated financial hardship. It is recommended that hardship requests be approved based upon established hardship indicators as published by University Benefits.
This form is used to document an approved hardship exception.  Employees with approval may receive a paycheck stipend of up to $35 monthly. The exception must be reviewed and approved annually at the beginning of each fiscal year. The completed form should be emailed to HR Transaction Services at hractions@stanford.edu for entry of the paycheck stipend.
Employee Name:
   










Employee ID Number:  










Manager/Supervisor Name:  










Vice Provost, Vice President, Dean, or Designee Name:  







Semi-Monthly Payroll Stipend Amount (Maximum $17.50):  






PTA for Monthly Payroll Stipend (Enter a PTA or ‘LD’):  






Payroll Stipend Start Date
:  










Employee Acknowledgement:

I confirm that I am required to have home Internet service to fulfill job requirements and that purchase of this service represents a significant financial hardship.  I acknowledge that I will inform my manager/supervisor if my business and/or financial need changes.

Employee Signature

Date

Manager/Supervisor Approval:
I confirm that the employee is required to have home Internet service to fulfill job requirements and has established that purchase of this service represents a significant financial hardship.
Manager/Supervisor Signature

Date
Vice Provost, Vice President, Dean, or Designee Approval:

I confirm my approval of this arrangement based upon the employee and manager confirmations above. 

Vice Provost, Vice President, Dean, or Designee Signature

Date
� This form must be submitted each fiscal year to continue the stipend.  The stipend will be entered to end as of August 31 each year.





http://fingate.stanford.edu/staff/taxcompliance/forms.html 
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