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                    Workflow Variations by Oracle Transaction Type

	Oracle Transaction Type:

	Is Approval Process Online?
	Can Originator Add FYI?
	Does System Choose Approver?
	Can Approvers Be Added?
	Can Approvers Be Deleted?
	Can Approvers Be Changed?
	Can Approvers Modify Transaction?

	iBudget Journal Entries 
	Yes
	No


	Yes
	Yes

The originator can add additional approvers.
	No
	No
	No

To request changes, reject the transaction with comments to the originator.

	iJournal Transfers
	Yes
	No

	Yes
	Yes
The originator can add additional approvers.
	No
	No
	No
To request changes, reject the transaction with comments to the originator.

	Labor Distribution Adjustments
	Yes
	No

	Yes
	No
	No
	No
	No
Approvers can add comments to further explain the salary transfer.



	Labor Distribution Schedules
	No
Labor Schedules do not require approval.
	No
An automatic FYI is sent to the LD Adjustment Approver
	N/A
	N/A
	N/A
	N/A
	N/A

	Expense Requests (e.g., Expense Reports, Advances, & Non-PO Payments)
	Yes

Approval process starts after required backup documents have been faxed and electronically attached.
	Yes
	No
	Yes
Originators are required to enter the approver(s). A tool is available within Expense Requests to help in selecting authorized approvers.
	N/A
There must be at least one approver for each PTA.
	N/A


	No
Approvers can approve or reject the transaction with comments. 

	iProcurement Purchase Requisitions
	Yes
	No


	Yes
	Yes

Originators and approvers can add additional approvers
	Yes

There must be at least one approver for each PTA.
	Yes

New approver must have equal or greater requisition approval authority than the original.
	Yes

Approvers can make changes to PTA and Expenditure Type, items requested, add comments, etc.



	Petty Cash Replenishments
	Yes

Approval process starts after required backup documents have been faxed and electronically attached.
	Yes


	No
	Yes

Originators are required to enter the approver(s). A tool is available within iOU to help in selecting authorized approvers.
	N/A

There must be at least one approver for each PTA.
	N/A


	No
Approvers can approve or reject the transaction with comments.

	Procurement Card (PCard) Verifications
	Yes
	Yes
	No
	Yes

Originators are required to enter the approver(s). A tool is available within PCard to help in selecting authorized approvers.
	N/A

There must be at least one approver for each PTA.
	N/A


	No
Approvers can approve or return the transaction with comments.
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