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Sample Third Truancy Letter Prior to SARB
Elder Creek Elementary School 
7934 Lemon Hill Avenue
Sacramento, CA 95824 
(916) 382-5970

Date:____________________________ 

Dear Parent/Guardian, 

Your child was/may have been reported as a truant on, ____________________. This third letter is to inform you that your child, _______________________ in the _______ grade is/may be considered a habitual truant. 

❏ Additional Dates of Truancies: 
Unexcused/Unverified/Truant:________________________________________________________
________________________________________________________________________________
Tardies (30+ mins.):_______________________________________________________________ 

Education Code Section 48262—Habitual Truant: Any pupil deemed a habitual truant and has been reported as a truant  three or more times per school year, provided that no pupil shall be deemed a habitual truant unless an appropriate dis​trict officer or employee has made a conscientious effort to hold at least one conference with a parent or guardian of the pupil and the pupil himself after filing of either of the reports required of Education Code sections 48260 or 48261. Education Code Section 48264.5—a truant student may be assigned to an after school or weekend study program. If student fails to successfully complete this study program, he/she may be referred to the School Attendance Review Board or a truancy mediation program. 

❏ Additional Dates of Excessive Excused Absences:_____________________________________
___________________________________________________________________________________ 

The school has attempted to work with you to solve your child’s attendance problems. These attempts have not been successful. It will be imperative for you and your child to attend a Student Attendance Review Team (SART) meeting or a Student Study Team (SST) meeting. Your scheduled appointment is:

Date:____________________________________________ 

Location:________________________________________ 

Time;___________________________________________ 

If you need to reschedule this meeting please call the school immediately. Without your cooperation the only other alternative will be to refer this matter to the Sacramento City Unified School District’s School Atten​dance Review Board (SARB) who may refer this matter to the District Attorney’s Office for prosecution pursuant to Penal Code Section 272 and/or Education Code Section 48290.

____________________________________                          _________________________________
                  Administrator Signature                                                                     Date

cc: Student file, Juvenile Court (if required by terms of probation).


* * * * * TO BE SIGNED AND RETURNED BYPARENT/GUARDIAN * * * * *

I have discussed this issue with my child ____________________. We will attend the SART/SST hearing scheduled for us  
________________________________                ______________________________
         Parent/Guardian Signature                                                         Date
