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[Date]
[PI Name]
[PI Address]
Dear Dr. [PI]: 

This is to advise you that I am resigning my postdoctoral research scholar appointment in the department of [department/division], effective [mm/dd/yyyy]. I am submitting this early resignation due to [briefly explain the reason].  Please advise me of any special separation processes I should be aware of at this time.  
Sincerely, 

[Postdoctoral Research Scholar]: 
 

Postdoctoral Scholar name:

Signature: 

Date: 

cc: Office of Postdoctoral Affairs.
