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At the end of this workshop, you
should know:

| « what the sabbatical leave program Is
y * about how much accrual you have

» | | = when you can take it

i | * what the limits on the program are

' * how it can help you.
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f; | E sabbatical during your term as Assistant

& Professor, to strengthen your scholarship, as
ﬁ you look forward to the promotion review. We
I also support you in borrowing sabbatical
accrual If that is helpful to you. Keep in mind
! that sabbaticals must be planned with and
approved by department leadership.

-- Linda Boxer, Vice Dean
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But First...

L

113;,--[ S 4 year initial term

" :?! i Reappointment review
'} * Second term:

!

— UTL/RL: 3 year second term
— MCL: 6 year second term

“f% |84 | » Promotion review




University Sabbatical Policy

“The purpose of the sabbatical leave program is to
free faculty members from their normal University
duties, enabling them to pursue their scholarly
Interests full-time and maintain their professional
standing so that they may return to their posts with
renewed vigor, perspective, and insight.”

Use it to focus on:
— Completing a major piece of research

Wit 1115 — Writing it up and having it published
) | — Maybe traveling to present the work.
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~Unique to the Medical School

e

| |
: .P“, University Policy School of Medicine
== ey Practice
| i |
| [ i -
. 3 = * Minimum leave three e Minimum leave one month
=l ' months (one quarter) (30 days)
fr | :?! El « Relieved from all normal . Exceptions can be
\ Il E - duties: requested to continue vital
:J a1 — Climiest duties during sabbatical:
o l — Teaching — Clinical (Vice Dean)

— Administrative — Teaching (Provost)

— Administrative (Vice Dean)




Specifics - Accrual

o 30 days per year or 2.5 days per month
ihie  (working full time)

1§ | * Accrual is proportional to FTE (80% FTE =
e 24 dayslyear)

. » No accrual while on leave (sabbatical or
leave without salary)

@8 81 * Maximum accrual = 12 years = 360 days
L7\ W or 1 year of sabbatical at full pay




Specifics - Use

At 100% FTE, sabbatical is used at 30 days
per month

Can be taken at a lower FTE (example:
sabbatical at 80% uses 24 days per month)

Can be combined with other sources of
funding (grants, clinical revenue)

Still expected to be completely relieved of all
normal duties



Limits

.« “24 months in 7 years” — pro-rated
- based on percentage of leave

_ « “2 years contiguous” — not pro-rated

 Must return to active duty for same time
as on leave before taking another
leave.

o Sabbatical pay = “base + variable” (no
supplement or bonus)
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Borrowing Accrual

From the University Faculty Handbook:

3.2.G Borrowing Sabbatical Leave Eligibility

The University recognizes the need to provide opportunities for junior faculty to
develop their research and scholarship. To assist them during a critical period of
their careers, non-tenured Assistant and non-tenured Associate Professors may,

upon reappointment for a multiple-year term and with the approval of their
department Chair and Dean, borrow up to three years of service credit to be
eligible for a sabbatical leave of longer duration or a higher rate of pay (up to the
sabbatical policy maximum). A faculty member will not normally be permitted to
borrow service beyond the end date of the term of appointment.

You can borrow up to 90 days (three months) of
sabbatical.
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Example: Accrual

I e e WO ESR

o Dr. Jane Austen was appointed Assistant Professor of
Psychiatry in August 2010 and reappointed in August 2014,
with an end date of July 2017.

Her sabbatical accrual starts on August 1, 2010 with 2.5 days
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TRt per month.
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11 M Jan-15 Feb-15 Mar-15 Apr-19 Maw-15 Jun-15  Jul-15 8ug-15 Sep-15 Oot-15 Mow-15 Dec-15
T Beg. Balance 1325 1350 1375 W00 1425 50 1475 500 1525 550 575 4B0.0

! _:H b Acerued [Days] 25 25 25 25 25 25 25 35 35 3§ 25 3E

! | Sabbatical o0 00 00 00 00 00 00 00 00 00 00 00
= LWw0S o0 00 00 00 00 o0 00 00 00 00 00 00
! Lw'S o0 00 00 00 00 00 00 00 00 00 00 00

End. Balance [Daysz) 13500 1375 Moo WES MS0 WES O 1|00 1525 15500 15WS W00 1825

Taking a four month sabbatical in 2015 when she has accrued
140 days of leave:

Jan-15 Feb-15 Mar-15  Apr-19 May-15 Jun-15  Jul-15 Aug-15 Sep-15 Oct-15 Mow-15 Dec-15

= |
= fe

Beq. Balance 1525 1350 1375 W00 00§00 500 0.0 225 250 £7.5 30.0
Acrued (Days) 2.8 2.5 2.8 0.0 0.0 0.0 0.0 2.5 2.5 2.8 2.5 2.8
Sabbatical 0.0 0.0 0.0 (3000 (3000 (3000 (30.00 0.0 0.0 0.0 0.0 0.0
Lwas 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
L'w'S 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0

Erd. Balance [Days) 135.0 1375 MO0 100 0.0 S0.0 200 225 250 275 0.0 32.5




Example. Borrowing

Dr. Bram Stoker was appointed Assistant Professor of
Cardiothoracic Surgery in the MCL in January 2008 and
reappointed in 2012, with an end date of December 31, 2017.

His accrual in 2015:

Jan-15 Feb-15 Mar-12 Apr-15 Maw-15 Jun-13 Jul-15 Aug-15 Sep-15 Oct-15 Mow-15 Dec-15
Beg. Balance 2100 2125 250 275 22000 2225 22500 22v5 0 2300 2325 23500 23VS
Accrued [Days) 25 2.5 25 25 25 25 25 25 25 25 25 25
Sabbatical 0.0 0.0 oo 0.0 0.0 0o 0o 0o 0o oo 0.0
LWiOsS 0o 0.0 0o 0o n.o 0o 0o 0o 0o 0o 0.0 0o
L'W5 0o 0.0 0o 0o n.o 0o 0o 0o 0o 0o 0.0 0o
Erd. Balance (Days) 2125 250 25 2200 2225 22RO ZEVES 0 2300 2325 2350 23750 2400

He wants to take 240 days of sabbatical at 80% pay, or 10
months of sabbatical, starting in January 2015. He arranges to

borrow 30 days of sabbatical accrual:

Jan-12 Feb-15 Mar-12 Apr-15 Maw-15 Jun-12 Jul-1S Aug-15 Sep-12 Oct-15 Mow-15 Dec-12
440 1200 3960 T2.0 458.0 24.0 [30.0)  [27.5]

Beq. Balance 2400 B0 1320 1850

Accrued (Daysz) 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 25 2.5

Sabbatical (2400 (2400 [(24.00 [(24.00 (2400 [(24.0) [(24.00 [(24.0) (24.00 [(24.00 0.0 0.0

Lw/OS 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0

L'w'S 0.0 0.0 0.0

End Balance (Days) 7 260 1920 1680 1440 1200 3960  TF2O 45.0 24.0 oo [EVE (2]




Reqguesting Sabbatical

e Faculty member: ask faculty affairs administrator

. (FAA) for your sabbatical accrual. Discuss with
department leadership. Fill out the sabbatical form,
Attachment A (grants), and the Data Security
Attestation Form.

« FAA: get approvals from department leadership and
RMG and send to Academic Affairs at least one

& | month in advance.

AW EE « Academic Affairs: get approvals from faculty

A !l compensation, budgeting, RMG, Vice Dean, and (if

necessary for some exceptions) Provost.




For More Information
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The Office of Academic Affairs supports and assists the faculty of the School
of Medicine in their clinical, teaching, research, and administrative roles. We
act as a resource to facilitate the recruitment, appointment, retention, and
promotion of faculty members across all departments, institutes, and
faculty lines. OAA sponsers educational and mentoring programs such as
the Faculty A8P Workshops, collects and analyzes data on the makeup of the
School faculty, and disseminates faculty-related information via this
website, the Faculty Handbook, and the Communique. -- Linda Boxer, Vice
Dean of the School of Medicine
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For More Information

I« Academic Affairs Website:
. Professoriate -> Faculty Resources ->
Sabbatical and Other Leaves

uM « Slides and handouts will be posted on the
website:

Professoriate -> Faculty Workshops ->
Guides to Reappointment and Promotion

« Emall Rebecca Robinson, Academic Affairs
o Manager, rrobinso@stanford.edu
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http://med.stanford.edu/academicaffairs/professoriate/FacultyResources/sabbaticals/sabbaticals.html
mailto:rrobinso@stanford.edu
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