Office of Sponsored Research

REQUEST FOR AUTHORIZATION FOR GUARANTEED 
EARLY PROJECT, TASK, AND AWARD
(3 Month maximum from the award start date*)
This form serves as a request and authorization to activate an early PTA for sponsored research funding not yet awarded by an executed grant or contract agreement (excludes Industry Sponsored Clinical Trials).  Requests to extend an existing PTA should be processed with OSR Form #40.  Upon securing applicable signatures, please submit the completed form to the institutional approver (Office of Sponsored Research or Research Management Group).  Please see Attribute Description section for more information on Attribute Names.  Questions regarding this form should be addressed to your OSR, RMG (School of Medicine), or ERA (School of Engineering) representative.

DATE:  








SPO NUMBER:  






DEPT. CONTACT:  




PROJECT TITLE: ________________________________________
PRINCIPAL INVESTIGATOR:  




PHONE NUMBER:  





DEPT. OR LAB NAME:  





E-MAIL ADDRESS: 




Check only one:
 FORMCHECKBOX 
  SPONSORED PROJECT AND TASK (non-fabrication project and task)
 FORMCHECKBOX 
  FABRICATION PROJECT AND TASK (capital fabrication project and task)

	Item
	Attribute Name
	Required Information
	Notes

	
	
	PROJECT INFORMATION
	

	1
	Project Manager
	
	

	2
	Project Organization Code
	
	

	
	
	TASK INFORMATION
	

	3
	Task Number and Name
	
	

	4
	Task Manager
	
	

	5
	Task Principal Owner
	
	Principal Investigator responsible for award and/or task.



	6
	Task Organization Code
	
	Department’s organization code to identify financial ownership of PTA.


	
	
	AWARD INFORMATION
	

	7
	Sponsor (and Prime Sponsor if applicable)
	
	 

	8
	Unrestricted Award to Guarantee Early PTA1
	
	

	9
	Guarantee Amount
	
	

	10
	Pre-Award Start Date
	
	Subject to Sponsor terms and OSR/RMG approval 

	11
	Award Start Date
	
	Subject to OSR/RMG approval 


	12
	Cost Sharing Involved
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No
	If yes, cost sharing PTA request form must be attached

	13
	Award Manager
	
	

	14
	Award Organization Code
	
	

	
	
	COMPLIANCE INFORMATION
	

	15
	Human Subjects Involved2

IRB Approved 

Human Subjects Training Completed
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No  
 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No      Protocol#_________
 FORMCHECKBOX 
  Yes
	IRB protocols must be filed.

	16
	Animal Subjects Involved2
     
IACUC Approved
	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No   
 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No    Protocol#_________
	IACUC protocols must be filed.

	17
	Human Stem Cells Involved
     
SCRO Approved2

	 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No 
 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No    Protocol#__________ 
	Human Stem Cell protocols must be filed.


1 If funding is not awarded or received from the prospective sponsor, or if expenditures posted to the early PTA account are deemed unallowable, the Principal Investigator authorizing the activation of the early PTA account is financially responsible for expenses posted to the early PTA account.  
2 The Principal Investigator and department business or finance manager/administrator of the project certifies that no expenses related to human subjects and/or animal subjects research will be charged until IRB and/or IACCUC and/or SCRO approval has been obtained.   
APPROVALS – SIGNATURES:

Principal Investigator (print and sign name):  





Date:  




Authorized Dept. Rep (print and sign name):  





Date:  



RMG or ERA Administrator (print and sign name):  




Date:  



School Approval (print and sign name):   





Date:  



Institutional Approval (print and sign name):   





Date:  



	
	Attribute Description

	1
	Provide name of Project Manager responsible for the entire project and its reconciliation.  This role does not confer any “authority” to the person.  ERA provides for Engineering. Deans Office provides for H&S. Department provides for SOM. Deans Office or school provides for Other Schools.


	2
	This is the organization within the University that owns the project.  The Department provides the Project Owning Org Code responsible for monitoring the project.



	3
	Provide task number and name (i.e. 100 - PI Smith NSF grant)

	4
	Provide the name of Task Manager responsible for the financial management of the task and reconciliation of expenses.  This assignment does not confer any “authority” to the person; however, the Task Manager will automatically receive FYI notifications of all routed non-salary PTAEO transactions against the task.  The task manager will be the designated recipient of monthly expenditure statements. ERA provides for Engineering. Department provides for H&S. Department provides for SOM.



	5
	Provide the name of PI, Co-PI or Co-Investigator responsible for the task as Task Principal Owner. 



	6
	Provide the Task Owning Org Code responsible for reconciling the expenses and expenditure statements.



	7
	Provide the name of the sponsor.


	8
	Provide the guarantee funding source award number which will cover expenses should the award not be executed/funded.



	9
	Provide the Guarantee Amount.



	10
	Provide the anticipated Pre-Award Start Date. (Subject to OSR/RMG approval based on sponsor intended start date.) 


	11
	Provide the anticipated Award Start Date.  

The anticipated award start date is subject to OSR/RMG approval based on the sponsor’s intended period of performance.

It is important to note that early PTAs typically will not exceed 3months.  However, there will be cases when the 3 month end date will fall outside of the designated payroll period. When this occurs, the end date will be extended to the last day of the month to ensure the proper posting of payroll.  For example, if the extended 3 month end date is 8/10/11, the end date in Oracle will reflect 8/31/11.



	12
	If cost sharing is involved, a cost sharing PTA request form must also be provided

	13
	Provide the full name of Award Manager responsible for the financial management of the award, reconciliation of the expenses and receipts of expenditure statements. ERA provides for Engineering. Deans Office provides for H&S. Department provides for SOM. Deans Office or school provides for Other Schools.



	14
	Provide the Award Owning Org Code financially responsible for managing the award and for reporting requirements.



	15
	IRB protocols must be filed for review prior to requesting of early PTA.



	16
	IACUC protocols must be filed for review prior to requesting of early PTA.



	17
	Human Stem Cells protocols must be filed for review prior to requesting of early PTA.




COMMENTS:  

ADDITIONAL TASKS:
	Task Number and Name
	
	

	Task Manager
	
	

	Task Principal Owner
	
	Principal Investigator responsible for task.

	Task Organization Code
	
	Principal Investigator responsible for award and/or task.


	Task Number and Name
	
	

	Task Manager
	
	

	Task Principal Owner
	
	Principal Investigator responsible for task.

	Task Organization Code
	
	Principal Investigator responsible for award and/or task.


	Task Number and Name
	
	

	Task Manager
	
	

	Task Principal Owner
	
	Principal Investigator responsible for task.

	Task Organization Code
	
	Principal Investigator responsible for award and/or task.
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