STANFORD ELECTRONIC RESEARCH ADMINISTRATION

SeRA Proposal Types & System Structure

New Proposal Project Proposal—Renewal
SPO #
9 Resubmission Proposal
Award Segment
A Ne\._v Proposal createsa SeRA Projef:t which ] ?ﬂﬁFﬁrf;:'ﬁffaﬁjfﬁ;ffmff;::mm o
is assigned a SPO number for the project existing award

Once a proposal is awarded a SeRA Award

Segmentis created from which the following
[ . PDRF for more funds to support existing or
may be initiated: expanded SOW within existing award Period of o
a. Proposal — NCC/Progress Report T

b. Proposal —Supplement

Proposal —Renewal may be initiated from the
SeRA Project or SPO

SeRA Proposal Types & System Structure

Typical PDRF Process Flow Scenarios
O Administrator fully prepares PDRF content and sends to Pl to approve

o Administrator partially prepares PDRF content and sends to Pl to complete and approve
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STANFORD ELECTRONIC RESEARCH ADMINISTRATION

Initiating a PDRF for a New Proposal (New Project)

1. Use the “Initiate New Proposal” function when you want to start a proposal transaction for a new project.

My Dashboard

= Initiate New Proposal -
il Reports
rojects Pipeline Proposals My Accounts
& Subawards

My Action Items

2. SeRA will automatically take you to the “Transaction Home: Proposal — New” page.

e Select the appropriate “Agreement Type” from the drop-down menu and an “Agreement Sub-Type” if
applicable. m—

Transaction Home (Proposal - New)

Show Al Proposal Details Proposal Routing Status

¥ Budget Totals

Period 1
Start
End
IDC Rate
Total direct
Animal care indirect
Total indirect
Total

¥ Proposal Details

Proposal Type

Agreement Type

Agresment Subtype (optional)

3. Click on the on the “Next” button located at the bottom right of your screen.

¥ Proposal Routing Status

Person Action Item Status Assignes Assigned Completed View Comments Reassign

PI- Prepars PORF In Progress Anabsl 09/20,,2016 L0:50 PM Reassign
el 9

ittt

4. You will land on the “Pl & Project Location” page. Proceed with filling out the Proposal record utilizing the
“Next” button located at the bottom right of your screen at every page.
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STANFORD ELECTRONIC RESEARCH ADMINISTRATION

Initiating a PDRF for a Resubmission

Resubmissions can be processed on Proposals with a “Rejected”, “Withdrawn”, or “Proposed/

Submitted” Status

A. When the proposal status is “Proposed/ Submitted”:
1. Search for the “SPO #”

2. Select the “SPO #” from the “Search” window to proceed to the “Project Summary” page

Search

Title AdminOrg ~ AgreementType  Spomsor

clog) Clinical Tria Mation

Status

3. On the “Project Summary” page, select the applicable Proposal ID of the “Proposed/ Submitted” proposal you

want to Resubmit

Project Summary

Test Record SPO #112823

Summary Proposals Awards Subawards Other Transactions
Project Summary

Title

Keyword

Start Date

Total Project Estimated Cost

Funded To Date Total Project Funded To Date

Submitted Proposals Pending Award

Proposal D DeadlineDate  FProposalType  StartDate  End Date AmountRequested  Status

@ New CT/0B/Z013 | OTO7/2004 | § 184272000 | Proposed

Submitted

4. On the “Proposal Summary” page, select “Proposal- Resubmission” from the

“Start a Transaction” menu

Proposal Summary

Test Record SPO #112823

¥ Proposal Summary (P1)

Froposal Type:

Title:

Start Date:

End Date:

Total Requested Budget/Contract Value
Spansor Deadline:
Submission Method:

Proposal Status:

¥ Start a Transaction
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STANFORD ELECTRONIC RESEARCH ADMINISTRATION

Initiating a PDRF for a Resubmission (cont’d)
B. When the proposal status is “Rejected” or “Withdrawn”:

1. Search for the “SPO #”

2. Select the “SPO #” from the “Search” window to proceed to the “Project Summary” page

Agreement
SPO# FI Title Admin Org Type Sponsor Status

3. Onthe “Project Summary” page, click on the “Proposals” tab

Project Summary (Proposals)

Test Record SPO #113632

Summar wards Subawards Other Transactions

4. From the “Proposals” tab, select the applicable Proposal ID of the “Rejected” proposal you want to
Resubmit Project Summary (Proposals)

Te:

SPO #113632

Pending Proposals

‘Withdrawn / Rejected / Not Submitted Proposals

Proposalld  DeadlineDate  Proposal Type  Start Date End Date Amount Requested  Proposal Status

5. Onthe “Proposal Summary” page, select “Proposal — Resubmission” from the “Start a Transaction”
menu

¥ Starta Transaction

i—
~ Proposal History .
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STANFORD ELECTRONIC RESEARCH ADMINISTRATION

Initiating a PDRF for a Non-Competing Continuation/ Progress Report

1. Search for the “SPO #”

2. Select the “SPO #” from the “Search” window to proceed to the “Project Summary” page

Search X

Agreement
SPO# PI Title Admin Org Type Sponsor Status

_ _ Office of ~
Anabel Testing = : Coherent,
=i SRl Sponsored Fellowship et o
Velasquez RAS-4595 Inc. 012 - 11/22/2014)
Research

3. Select the applicable Award Segment that the Non-Competing Continuation proposal is associated with

Segments
1-1
Award
Segment Sequence Segment Segment Budget Funded To Funding
4 Mumber Mickname Type Start Date End Date Amount Date Status

1 - New 11/23/2012  11/22/2014  $00000000 00000000 W
Funded

4. Select "Proposal — NCC/ Progress Report” from the "Start a Transaction” menu
F

--Select one--

Award - Amendment
Closeout Processing

Correct Award
Mizcellaneous Consultations
| Proposal - NCC/Progress Report |
Proposal - Supplement
Sponsor Motification
Sponsor Request

Subaward Packet Collection

Transfer Award (Qutgoing)
k
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STANFORD ELECTRONIC RESEARCH ADMINISTRATION

Initiating a PDRF for a Supplement

1. Search for the “SPO #”

Select the “SPO #” from the “Search” window to proceed to the “Project Summary” page

2.
Search
SPO# PI
Anabel
Velasquez

Agreement

Title Admin Org Type Sponsor Status

Testing
RAS-4695

Coherent,

Res:ar_lu

1727270

(11/23/2012 - 11/22/201

14)

3. Select the applicable Award Segment that the Supplement proposal is associated with

Segments
Award
Segment Sequence Segment Segment Budget
L Number Nickname Type Start Date End Date Amount
1 New 11/23/2012 11/22/2014 $,000,000.00

Funded To
Date

£,000,000.00

Funding
Status

Fully
Funded

4. Select "Proposal

Last Revised: November 17, 2016

— Supplement” from the "Start a Transaction” menu

--Select one--

Award - Amendment
Closegut Processing

Correct Award
Mizcellaneous Consultations
Sponsor Motification
Sponsor Request

Subaward Packet Collection
Transfer Award (Outgoing)
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STANFORD ELECTRONIC RESEARCH ADMINISTRATION

Initiating a PDRF for a Renewal

1. Search for the “SPO #”

2. Select the “SPO #” from the “Search” window to proceed to the “Project Summary” page

Search X

Agreement
SPO# PI Title Admin Org Type Sponsor Status

. Office of i ”

Anabel Testing . Coherent, Awarded

o e Spenscred Fellowship g anie

Velasquez RAS-4596 Inc. (11/23/2012 - 11/22/2014)
Research

3. Onthe Project Summary page, select "Proposal — Renewal” from the "Start a Transaction” menu

--Select Transaction--
Account Setup - Early/Extend

Initiate Parallel Renewa
5K Reqguest Farm
Project Log
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